
Critical Information Worksheet 
 

Emergency Operating Records 

Category Description Form of 
Record 

Storage 
Location 

Maintenance 
Frequency 

EOP Directive Paper EOC As needed 

     

     

     

     

     

     

     

     

     

     

     

Legal and Financial Records 

Category Description Form of 
Record 

Storage 
Location 

Maintenance 
Frequency 

Standby 
contracts 

Contracts Paper EOC As needed 

     

     

     

     

     

     

     

     

     

     

     
 

 


