
eGrants Application Job Aid:  
Importing Properties from an Excel Spreadsheet.  

 
You can use the Import function within eGrants to automatically fill in the 
application fields from an Excel spreadsheet.   
 
NOTE: In order to be able to use the Import function, you must ensure that your 
excel spreadsheet is set up properly.  You can download a sample spreadsheet 
that already has all the columns set up.  
 
To Download Sample Excel Spreadsheet: 
 

1. From the Properties page, select the Import Properties button.  
 

 
 
 

2. Select the link to view the sample properties Excel file.  
 

 
 
 



3. Save the file to a location on your computer.  
 

 
 
 



To Import Properties from an Excel Spreadsheet: 
 
1. From the Properties page, select the Import Properties button.  

 

 
 

2. Select the Browse button to find the location of the excel file on your 
computer. 

 

 
 



 
 
3. Select the Import Button. 
 

 

 
 


