
Guidelines for Completing BIS-999, Request for Special Priorities Assistance 
 

For assistance in completing Form BIS-999, please contact the  
Office of Policy and Program Analysis (OPPA) at (202) 646-3350. 

 

Person completing 
this form (whomever 
is most informed 
about the problem) 

Applicant’s 
customer 
 
If applicant is 
FEMA, list “n/a”. 
 
If applicant is a 
contractor, list 
FEMA information. 
 
If applicant is a 
subcontractor, list 
prime contractor 
information. 

If applicant is FEMA or a contractor, list the 
end product FEMA is buying. 
 
If applicant is a subcontractor, describe the 
component part of the end product. 

List the item(s) described in Block 2, such as: 
 
Quantity = 100 
Description = widgets (part #1234) for end product 
Dollar Value = $2000 (total for all 100) 
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For assistance in completing Form BIS-999, please contact the  
Office of Policy and Program Analysis (OPPA) at (202) 646-3350. 

 

If applicant is FEMA, 
list the prime 
contractor. 
 
If applicant is a 
contractor, list the 
subcontractor. 

Contract information 

Original and revised 
schedule information 

Reason for any 
change in schedule 

Justification for the 
requested assistance 

Program official, 
senior manager, or 
company official 
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For assistance in completing Form BIS-999, please contact the  
Office of Policy and Program Analysis (OPPA) at (202) 646-3350. 

 

FEMA completes all 
fields in Block 9. 
 
If applicant is FEMA, 
enter “see Block 
1a.” 
 
If applicant is a 
contractor or 
subcontractor, list 
the FEMA program 
official. 

Leave this field 
blank. 

Description  
(or “see attached”) 

Description 

Authorized OPPA 
contact 

Additional space, 
if needed 

Description of FEMA 
program 

Description  
(or “see attached”) 
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Additional instructions, 
if needed 


