
Tips for News Conferences 

Location, Access, and Egress 

 Have a backup plan in case weather or other events make the location impractical. 
 

 Provide speakers clear access and egress without having to pass through reporters. (If 
speakers do not have a clear exit, the media will continue to ask questions.) 

“Sound” Issues 

 Try to minimize background noise so speakers can be heard clearly. 

 If at all possible, select a place for your news conference where external noise can be 
reduced or eliminated. Sounds from heavy machinery, airplanes, trains, or other sources 
can be distracting to the public who may need to hear the information you are sending out. 
Occasionally these noises can be so loud as to entirely drown out what is being said by the 
speaker. 

 If you are inside a building, consider the “echo” factor. 

 Have an audio “mult box.” This device allows just one microphone to be placed in front of 
the speaker, eliminating a microphone “tree” and providing clearer audio.  

 Make sure to get your own recording of the news conference for transcription and possible 
legal issues. 

Camera Issues 

 Make sure that the cameras have a clear line of sight to the speakers. 

 Try to set up in an area where the cameras will be at the same level as the speakers. 

• When the camera is shooting down from a position of higher elevation, the image tends 
to diminish the speaker and the message being presented. 

• When the camera is shooting up from a position of lower elevation, the image tends to 
place the speaker in a position of greater authority—which is not recommended. 

Security Issues 

A location filled with cameras and various officials about to make a statement can be an 
opportunity for someone who may want to cause a disturbance or promote an “alternative” 
viewpoint. Also, media satellite/live trucks contain a considerable amount of high-value 
equipment. 

 
 Security should be provided both for members of the media and for the news conference 

participants. Often local law enforcement may offer to assist in providing security.  

 Security staffing should be visible but not intrusive, and can be stationed near where the 
news conference will take place or possibly out by the news media satellite/live trucks.  
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