Lesson 8: Submitted Subgrant Applications Key Points

Lesson 8: Submitted Subgrant Applications

Objectives

Upon completion of this lesson, you should be able to:

= View the status of a subgrant application
= Retrieve a subgrant application returned for revision
= Revise and resubmit a subgrant application

Application Status

The process does not end when a subgrant application is submitted. Yes, the application does go to the
State, Territory, or Tribal official. However, the subgrant applicant may still want to monitor the status of
the application. The possible status levels include:

= Submitted to Stockpile—The subgrant application has been submitted, but not yet reviewed by
the grant applicant for possible inclusion in the larger grant application.

= Approved by Grantee—The grant applicant has approved the subgrant application for inclusion
in a larger grant application.

» Revision Requested by Grantee—The subgrant application is held in the stockpile pending
revision by the subgrant applicant.

= Submitted to FEMA—The grant applicant has included the subgrant application in a larger grant
application and submitted it to FEMA.

» Revision Requested by FEMA—The application has been released by FEMA for revision.

=  Approved by FEMA—The award has been approved by FEMA and will go through several
stages (e.g., acceptance by Grantee) before the final award is obligated by FEMA.

Viewing the Status

To check the status of a particular application, select Revise/Amend Submitted Application(s) from the

Subgrant Applicant Homepage task menu. Figure 1 below shows the Task Menu with the Revise/Amend
Submitted Application(s) option identified.
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Making this selection takes you to the screen that lists the applications you have submitted. Figure 2
below identified the Review Status column.
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Figure 2

Request Revisions

In some situations, a user may wish to make changes to an application after having submitted it. This may
happen if data changes, if a lower-cost solution is found, or if new information becomes available. In
addition, the grant applicant may request a revision.

Once an application is submitted, the information is “locked”; that is, no changes may be made to the
application without a revision request.

To revise a locked subgrant application that has been submitted, a user should contact the grant applicant,
or the State, Territory, or Tribal official, to request that the application be released for updating. The
official may change the status to Revision Requested by Grantee to allow the revisions.

Making Revisions

Once an application has been released, the user selects Update Application in the Action column on the
Subgrant Status: Submitted Applications screen.

After selecting Update Application, the user will see specific comments from the grant applicant and
have an opportunity to go into the various application sections to make changes.

Resubmitting an Application

When all sections of the subgrant application are in a Complete status, the application may be resubmitted
to the grant applicant. The Review and Submit option in the Sidebar Menu facilitates this process just as
it facilitated the initial submission of a subgrant application.

Note: Always print the application with the submission date and time for reference.

Summary

= After submitting an application, users should check the application to determine the status.
= Users may request an opportunity to revise an already-submitted application.
= Only users with Sign/Submit access may submit or resubmit an application in eGrants.
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Lesson 8 Resources

The following is a list of additional resources related to this lesson:
FEMA’s Home page — http://www.fema.gov/

FEMA’s DHS Integrated Security and Access Control System (ISAACS) Home Page (Secure site; may
have long load time and/or security dialogue pop-up) — https://portal.fema.gov/famsVuWeb/home

Flood Mitigation Assistance (FMA) Program — http://www.fema.gov/government/grant/fma/index.shtm

Pre-Disaster Mitigation (PDM) Grant Program — http://www.fema.gov/government/grant/pdm/

Hazard Mitigation Grant Program (HMGP) — http://www.fema.gov/government/grant/hmgp/index.shtm
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